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Getting Started With WordPress – Free Guide 

This Easy to follow, Step by Step  Guide for Beginners shows you how to start your own Blog or 

Website using WordPress. 

 
Want to Learn WordPress and become an Expert? Or simply want to start a WordPress Blog? 

Starting your own WordPress Website or Blog is easy with WordPress. 
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What is WordPress? 
WordPress is web software you can use to easily create a visually stunning website or 

blog. The core software is built by hundreds of community volunteers and is now the 

most popular blogging & website software in the world. 

Ready to get started? 

It’s Easy As… 

1. Choose a Domain Name. Your Online address  

2. Find a Web Host. Your Online Home 

3. Install WordPress . Your Online Property 

 

Choose a Domain Name 
 

Before you can install WordPress you’ll need to choose a domain name for your blog.  

 

This will be the unique website address where your visitors find your site on the internet. 

 

Choosing a domain name is the first step towards starting your own WordPress blog. 

 

If you already own a domain name enter it here and follow the instructions. 

 

WordPress Hosting Requirements 
 

If for some reason you don’t want to sign up with our recommended WordPress web 

host, here are the specs you’ll need for installing WordPress with a alternative web host. 

 

1. PHP version 5.2.4 or greater 

2. MySQL version 5.0 or greater 

3. Apache server 

 

Besides Bluehost, we also provide a list of other web hosting options for you on 

The Resources page. 

 

Another great option for hosting WordPress is Hostgator. 

Enter Hostgator Coupon Code: TwentyEleven and Save 25% 

http://theme-for-wordpress.com/choosing-a-domain-name/
http://theme-for-wordpress.com/wordpress-hosting-requirements/
http://theme-for-wordpress.com/install-wordpress/
http://www.bluehost.com/track/wordpresssites/signup?page=cgi-bin/signup
http://www.bluehost.com/track/wordpresssites/signup?page=cgi-bin/signup
http://www.bluehost.com/track/wordpresssites
http://www.bluehost.com/track/wordpresssites
http://www.bluehost.com/track/wordpresssites/signup?page=cgi-bin/signup
http://theme-for-wordpress.com/wordpress-resources/
http://bit.ly/qSFFnF
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Install WordPress 
 

Login to your web hosts cPanel and scroll down to Software/Services and locate the 

WordPress icon (Circled in Orange below) to install WordPress in one click. 

 

If you don’t have hosting yet i recommend the best hosting for WordPress. You’ll need 

hosting before you can install WordPress. 

 

 

 

Install WordPress: Once you’ve clicked the WordPress button you’ll arrive at this screen 

below. Click the Install button to install a brand new version of WordPress. 

 

 

 

Where would you like WordPress installed? Select the domain name you would like to 

install WordPress to, Check the box in step 3 and click Complete. 

 

WordPress Admin Settings – Permalinks 
 

Check out your new WordPress site by exploring all the options and controls in your 

Dashboard settings 

Before you start writing your first blog post its recommended that you make a few 

simple changes to your setup. 

http://www.bluehost.com/track/wordpresssites
http://secure.hostgator.com/~affiliat/cgi-bin/affiliates/clickthru.cgi?id=haymanpl
http://theme-for-wordpress.com/wp-content/uploads/2011/08/Bluehost-cPanel.png
http://theme-for-wordpress.com/wp-content/uploads/2011/08/Install-WordPress-with-one-click.png
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Change your Permalinks so the links to all of your posts & pages are easy to read 

otherwise they’ll look ugly and your readers and the search engines like Google won’t 

understand what your content contains. 

Go To Settings > Permalinks and change the Permalink structure. 

 

 

 

Any of the 4 Permalink structures in the orange box below are fine to use. You may also 

create your own structure if you wish. 

 

 
 

http://theme-for-wordpress.com/wp-content/uploads/2011/08/Settings-Permalinks1.png
http://theme-for-wordpress.com/wp-content/uploads/2011/08/Permalink-Settings.png
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The Default permalink setting ends like this ?p=123. This isn’t descriptive of the content of 

your posts/pages and therefore it is recommended you change this setting before you 

start publishing new pages and posts. 

Otherwise your links may break if you change all the unique addresses (permalinks) at a 

later time. 

 

 

 If you’re unable to proceed for any reason, contact your web host who will install 

WordPress for you instantly. 

 

Get the most out of your new WordPress site by subscribing to my blog where you’ll find 

over 200 WordPress tutorials and be notified of important updates & the coolest new 

features for WordPress: Learn WordPress by Email 

 

 

WordPress Admin Settings-General 
 

Go To Settings > General to check out the default settings. Its here you change your Site 

Title and Tagline. These 2 settings are very important for search engine optimization and 

should describe the overall topic of your site. 

http://www.bluehost.com/track/wordpresssites/help?page=cgi/help
http://feedburner.google.com/fb/a/mailverify?uri=wordpresssites&loc=en_US
http://theme-for-wordpress.com/wp-content/uploads/2011/08/Installing-WordPress.png
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It’s strongly advisable not to change the WordPress address (URL) or Site address (URL) 

settings unless you are experienced. 

 

WordPress Admin Settings-Writing 
 

The WordPress editor is not the only way to write a blog posts. If you like using Microsoft 

Word or Windows Live writer then you can enable the remote publishing check boxes 

and publish your content remotely. Go To Settings > Writing and try it out. 

 

 

WordPress Admin Settings-Reading 
 

The Reading Settings is where you can change what’s displays on your front page (Home 

Page). You may to choose to leave these settings as is and display your latest posts or 

change the Front page setting to display a static page or any published post you choose. 

http://theme-for-wordpress.com/wp-content/uploads/2011/08/Admin-Settings-General.png
http://theme-for-wordpress.com/wp-content/uploads/2011/08/Writing-Settings.png
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If blogging is not your thing you may choose to use WordPress as a static Website. By 

changing what the Front page displays you can turn your WordPress installation into a 

website and turn off the comments as well in the discussion settings. 

WordPress Admin Settings-Discussion 
 

Comments: Your WordPress Discussion settings allow you to control and respond to 

comments on a ‘site wide basis’ which your readers can leave. This is where you can 

listen to your readers and receive valuable feedback as well as reply to their needs and 

suggestions. 

 

 
 

If you are starting a website with WordPress rather than blog you can choose to turn off 

comments. WordPress also allow you to control comments on a per post basis inside the 

Screen options tab located top right hand corner of every post/page. 

http://theme-for-wordpress.com/wp-content/uploads/2011/08/Reading-Settings.png
http://theme-for-wordpress.com/wp-content/uploads/2011/08/Discussion-Settings.png
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Avatars: An avatar is an image that follows you from blog to blog appearing beside your 

name when you comment on avatar enabled sites. Here you can enable the display of 

avatars for people who comment on your site. 

 

 

 

WordPress offer a service called Gravatar where you can sign up for a free account. This 

way your avatar image will appear next to every comment. 

 

WordPress Settings-Media 
 

Default Media Settings: Where would WordPress & Blogging be if it wasn’t for Images & 

Video? The power of media is at your fingertips when you start blogging. This is where 

you can help paint a picture for your readers using images and videos. 

 

 

http://theme-for-wordpress.com/wp-content/uploads/2011/08/Edit-Discussion-Settings-Per-Post-Basis.png
http://theme-for-wordpress.com/wp-content/uploads/2011/08/Discussion-Settings-%E2%80%B9-Avatars.png
http://theme-for-wordpress.com/wp-content/uploads/2011/08/Media-Settings.png


 

Written by Brad Dalton                         Copyright - WordPresssites.net     Page 10 
 

When you add new images to your Media Library they get stored on your server by date 

in monthly folders. Go To Media > Add New and browse for the location of the image you 

wish to upload. You can either store the image or video in your Media Library or insert it 

directly into a page or post. 

Media: Add New Image to Media Library 

  

 

 

Insert an Image into a Post or Page is easy with the WordPress Editor. Go To Pages or 

Posts > Add New and Click the first icon next to Upload/Insert. 

 

http://theme-for-wordpress.com/wp-content/uploads/2011/08/Upload-New-Media1.png
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After clicking the Upload/Insert Image icon you’ll arrive at this screen. Enter the details 

for the image and click Insert into post. 

 

  

Title: Enter a descriptive title for your image 

 

Alternate Text (ALT Text): The ALT Text is displayed when a reader hovers over the 

image and also used if the image doesn’t show for some reason. Search engines like 

Google cannot read images so they rely on ALT text to read the image. 

 

Caption: Here you can add a caption to the bottom of the image 

 

http://theme-for-wordpress.com/wp-content/uploads/2011/08/Insert-Image-into-Page-or-Post.png
http://theme-for-wordpress.com/wp-content/uploads/2011/08/Add-Image-Settings.png
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Description: This is for your reference and can be viewed in the media library. The 

Description will only be displayed on the attachment page when a reader clicks the 

image. 

 

Link URL: You may choose to link the image to another post/page or website by changing 

the Link URL to another address 

 

Alignment: You can insert the image to the left or right of your post/page so the text 

wraps around the image. Otherwise you can insert the image in the Centre without any 

text wrapping around your image. Selecting the ‘None’ option will insert the image 

without any text wrapping around it to the left of your page. 

 

Size: These size selections are based on the default media settings at the top of this 

page. When used your image will be resized to your Default image settings or you can 

simply choose the Full size. 

 

WordPress Admin Settings-Privacy 
 

By default your privacy setting should be set to allow everyone view your site including 

the search engines like Google and Bing. If you would like to keep your site private, you 

can change this setting and the search engines will not index your sites content. 

 

 

 

 

Appearance & Themes 
 

The 2011 Default theme your WordPress site comes installed with is called Twenty Eleven. 

It’s a great theme however the only problem is over 20 million other WordPress users 

have access to it as well, for free. 

 

Personalizing the appearance of your site so its unique is something that’s important 

considering there’s hundreds of millions of websites on the internet.  

http://theme-for-wordpress.com/wp-content/uploads/2011/08/Privacy-Settings.png
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If you want to stand out from the crowd and build your profile or brand, it’s fair to say 

your WordPress site needs to be memorable with a unique layout and design that suits 

you personally or fits in with the main focus of your Profession. 

 

Go to Appearance > Themes where you can search the WordPress directory for 

thousands of free themes.  

Each free theme is used by thousands of different WordPress users however there is an 

easy solution. 

 

  

If you prefer to design the appearance of your own site yourself rather than hiring a Web 

Designer, you may consider using a premium theme which offers better design options & 

premium site functions.  

A premium theme is like a blank canvas and you simply decide on the look and feel that’s 

right for you. Premium themes allow you to easily create a visually stunning site without 

the need for of knowledge knowledge. 

An excellent example of a premium theme is the Thesis theme for WordPress. This theme 

offers easy customization of all design options so you can easily choose a unique layout, 

colours and functions etc. Minimal technical skills required. 

http://www.shareasale.com/r.cfm?u=459273&b=198392&m=24570&afftrack=appearance%2Dthemes&urllink=diythemes%2Ecom%2F
http://theme-for-wordpress.com/wp-content/uploads/2011/08/Install-Themes.png
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Theme design options enable easy customization. Thesis also offers an excellent users 

guide which is easy to find what you need as well as full theme support 7 days a week.  

 

You make the choices for styling, decoration and design and if you still don’t like it, get 

your money back within 30 days no questions asked. 

 

If a premium theme still isn’t something you want to invest in at this stage, the free 

WordPress default theme provides support through the WordPress forum.  

Most other free themes don’t provide any technical support or any type of user guides. 

http://theme-for-wordpress.com/thesis/review-of-the-best-damn-theme-for-wordpress-thesis/
http://wordpresssites.net/templates/wordpress-template/
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Plugins 
 

Plugins add functions to your site and widgets make it easy to add those functions to 

your sidebar. If you need a contact form, social media buttons and really every other 

feature on your site, you can easily install a plugin.  

 

There’s over 14,000 free plugins to choose from as well. 

 

 

The most popular free plugins are the best quality and have generally been downloaded 

millions of times each.  

WordPress developers also offer premium plugins which can create a memorable 

experience for your site visitors. 

Go to Plugins >Add New then click the Popular link to search for the best free plugins.  

 

If you would like to take a look at some of the best free & premium plugins, here’s a list 

of the 50 best plugins for WordPress. 

 

Widgets 
 

Widgets can be dragged to your sidebar and other widget areas depending on what site 

options your theme offers. 

 

 

http://wordpresssites.net/wordpress-plugin/top-50-best-wordpress-plugins-create-the-ultimate-wordpress-experience-for-your-site-visitors/
http://theme-for-wordpress.com/wp-content/uploads/2011/08/Install-Plugins.png
http://theme-for-wordpress.com/wp-content/uploads/2011/08/Widgets.png
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Go To Appearance > Widgets and click, hold and drag a widget into your sidebar. Click 

save and check out the front end of your site to see the results. 

Some plugins offer widgets which makes it easy to add functions to your sidebar like a 

list of links, a contact form and social media buttons to name a few.  

Here’s a huge list of most WordPress widgets you can use for free. 

 

Menus 
 

Go To Appearance > Menus: Once you’ve created a post or page, you’ll need to add it to 

a menu. 

 

 

 

To create a custom menu, Click + then give it a name and click Create Menu. Then choose 

items like pages, categories or custom links from the left column to add to this menu. 

After you have added your items, drag and drop to put them in the order you want. You 

can also click each item to reveal additional configuration options. 

When you have finished building your custom menu, make sure you click the Save Menu 

button. 

http://theme-for-wordpress.com/plugins/
http://wordpresssites.net/wordpress-widgets/wordpress-widget-list/
http://theme-for-wordpress.com/wp-content/uploads/2011/08/Menus.png
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Select which menu you would like to use and click save. You can build as many menus as 

you like and even drag the Custom Menu widget into your sidebar to create another 

menu. 

Users 
 

Go To Users > Your Profile and share a little biographical information ‘About Yourself’ in 

your profile. You may also add links here by inserting HTML which you can draft in the 

HTML editor. This may be shown publicly if your theme includes an author box or you add 

an author box plugin to the end of every post. 

 

 
 

Changing Password: You can also change your password here. Simply enter a new 

password and click save. 

http://theme-for-wordpress.com/wp-content/uploads/2011/08/Primary-Menus.png
http://theme-for-wordpress.com/wp-content/uploads/2011/08/Your-Profile1.png
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Add New User 

 
 

Go To Users > Add New to manually add a new Author, Subscriber, Administrator, Editor 

or Contributor. 

All Users 

Go To Users > All Users: If you are building subscribers automatically using a subscribe 

widget, the details of all your subscribers will be listed here.  

This may also be true if you use other plugins and widgets which require registration to 

your site. 

 

Pages 
 

Now that you have finished setting up WordPress, its time to add your first page. 

http://theme-for-wordpress.com/wp-content/uploads/2011/08/Add-New-User.png
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Go to Pages > Add New and add a page named ‘Contact”.  You can add some text and 

your contact details here including your email address and you can also paste the a 

shortcode from a contact form plugin into this page.  

 

Click Publish and add this contact page to your Menu. 

 

 

 

Add a descriptive title for your page which will also be included in your Permalink. Each 

page has its own unique link called a Permalink.  

 

After you have Published your page, you can then add it to your Menu otherwise you 

may choose to hide this page or delete it from the menu so its hidden. (Good for Landing 

Pages) 

 

Pages to be included on your WordPress site: 

 

1. Contact page 

2. About page 

3. Services/Products page 

4. Home page 

5. Frequently asked questions/Forum page 

6. Prices page 

7. Blog Posts page 

 

Reminder: You cannot use the exact same name for more than one post, page or 

category. The reason for this is that each Permalink to all your individual pages, posts and 

categories needs to be unique otherwise you’ll find a number at the end of your 

permalink. 

 

http://theme-for-wordpress.com/plugins/
http://theme-for-wordpress.com/menus/
http://theme-for-wordpress.com/menus/
http://theme-for-wordpress.com/wp-content/uploads/2011/08/Add-New-Pages.png
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Add New Posts 
 

Go To Posts > Add New  If you’ve started a WordPress Blog then this is what its all about. 

Its time to Add your first Post and show the World Wide Web what your made of. 

 

 

 

Posts are like Pages however they don’t need to be timeless, can be included in a specific 

category and also added to nav menu’s. Blogs generally tend to include your own 

Personal, Authentic Experiences. 

 

 

 

Try a test post first and save it as a draft. Afterwards you can click the Move to Trash link 

or go back and make changes by clicking the Edit link. 

http://theme-for-wordpress.com/pages/
http://theme-for-wordpress.com/menus/
http://theme-for-wordpress.com/wp-content/uploads/2011/08/Write-Post.gif
http://theme-for-wordpress.com/wp-content/uploads/2011/08/Add-New-Post1.png
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To view your post before you click Publish, you can click the Preview button and see 

what it will look like to the rest of the world. You may also Schedule your posts to be 

published at a later time by clicking the Edit link next to Publish immediately. 

Reminder: The most important and powerful element of your post is the Title. Creating 

what is called a ‘Killer Headline’ involves adding a title that’s Unique, descriptive of your 

posts content and Compelling enough that it draws in your readers. 

Visual Editor 
 

WordPress offers both a Visual & HTML editor to help your draft your content. In this 

lesson we’ll focus on the visual editor first. 

 

The first part of the editor includes 4 media icons which enable you to Upload and Insert 

images, video and audio files into your blog posts and website pages. Located at the top 

left hand side of your visual next to Upload/Insert. 

 
  

http://theme-for-wordpress.com/wp-content/uploads/2011/08/Publish-Post.png
http://theme-for-wordpress.com/wp-content/uploads/2011/08/Visual-Editor1.png
http://theme-for-wordpress.com/wp-content/uploads/2011/08/Visual-Editor-Upload-Insert-Media.png
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Below these options is what called the ‘Kitchen Sink’ and includes all the Editors tools & 

options which is a bit like a Microsoft Word document. 

 

 
  

Click on Add New Post and check out your WordPress editor tools by Clicking on 

the Show/Hide Kitchen Sink icon which reveals even more editing tools including: 

 

 A drop down so you can add sub headings, Paragraph, Address and pre formatted text. 

 Underline 

 Align full 

 Select text color 

 Paste as plain text 

 Paste from Word 

 Remove formatting 

 Insert custom character © 

 Outdent & Indent 

 Undo & Redo 

 Help button 

 

Let’s take a closer look at 3 of the coolest tools in the lower section of your visual editor: 

1. Sub headings 

http://theme-for-wordpress.com/visual-editor/#va
http://theme-for-wordpress.com/wp-content/uploads/2011/08/Visual-Editor-Tools1.png
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2. Select  text color 

3. Custom characters 

Sub headings: 

 

Create easy to find, highly scannable content which is also favoured by the search 

engines: Its cool when your readers Digg your posts because they can easily find what 

they need. 

 

 

Select text colour: 

 

A great way to highlight important content including sub headings 

 

 
  

http://theme-for-wordpress.com/visual-editor/#vb
http://theme-for-wordpress.com/visual-editor/#vc
http://theme-for-wordpress.com/wp-content/uploads/2011/08/Visual-Editor-Sub-Headings.png
http://theme-for-wordpress.com/wp-content/uploads/2011/08/Visual-Editor-Colours.png
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Custom Characters : 

 

Be unique and add a some special characters (½) to your log posts so your content 

stands out and is unique. ♥ 

 

 

 

Reminder: Create a test post and play around with all the tools the WordPress visual 

editor has to offer you. There’s many more ways to create visually stunning posts using 

WordPress once you master these ones. 

 

Categories & Tags 
 

Categories & Tags help your readers find exactly what they are looking. Lets take a look 

at how to add a new category and later on in this lesson we’ll also take a look at tags as 

well. 

Categories 

There two ways to add a new category for your posts. Under Posts > Categories on the 

left hand side of your admin panels. 

http://theme-for-wordpress.com/categories-tags/#tags
http://theme-for-wordpress.com/wp-content/uploads/2011/08/Visual-Editor-Custom-Characters.png
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Name: The name is how it appears on your site. 

 

Slug: The “slug” is the URL-friendly version of the name. It is usually all lowercase and 

contains only letters, numbers, and hyphens. 

 

Parent: Categories, unlike tags, can have a hierarchy. You might have a Jazz category, 

and under that have children categories for Bebop and Big Band. Totally optional. 

 

Description: The description is not prominent by default; however, some themes may 

show it. 

 

The second option for adding categories is on the right hide side of your editor when in the 

Posts screen 

http://theme-for-wordpress.com/wp-content/uploads/2011/08/Add-New-Category.png
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Reminder: Make sure to keep your categories unique and not use the same category 

name as you are using for a page or post. Categories have their own unique Permalink. 

Tags 

Tags unlike Categories do not have a hierarchy and are attributed to single posts. 

Again, there are two ways to add tags to your posts. Go To Posts > Post Tags and Add a 

New Tag 

http://theme-for-wordpress.com/pages/
http://theme-for-wordpress.com/add-new-posts/
http://theme-for-wordpress.com/wordpress-admin-settings-permalinks/
http://theme-for-wordpress.com/wp-content/uploads/2011/08/Add-New-Category1.png
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Add New Tag 

 

Name: The name is how it appears on your site. 

 

Slug: The “slug” is the URL-friendly version of the name. It is usually all lowercase and 

contains only letters, numbers, and hyphens. 

 

Description: The description is not prominent by default; however, some themes may 

show it. 

 

The second option for adding tags is on the right hide side of your editor when in the Posts 

screen ( under categories) 

http://theme-for-wordpress.com/wp-content/uploads/2011/08/Add-New-Tag.png
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Tip: Best practice suggests using a keyword or key phrase for each post which represents 

the overall topic of that particular post. This helps searchers easily find the exact 

information they are looking for on your site and the search engines will also like you as 

well. 

 

 

 

http://theme-for-wordpress.com/wp-content/uploads/2011/08/Post-Tags.png

